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MOJIOKEHHUE
00 oTHeJie HCIOJHEeHHsI OI0KeTa H CONHAJILHBIX BBINJIAT
06,1aCTHOTO rocyJapCcTBEHHOr0 Ka3eHHOT0 YUPe:KAeHHs «Y IpaBjieHne
conMAaJIbHOI 3aINThI HacejeHust mo basinaeBckoMy panoHy»

1. O6mue MOJIOKEHH

1.OTmen WCIOMHEHWS OOJkeTa M COLMANBHBIX BBIIIIAT  OOJACTHOTO
FOCYIapPCTBEHHOTO KA3eHHOTO YUPEeXIEHHsS «YTpaBI€HUE COLMANbHOU 3allATEHI
Hacesenns 1o basHnaeBckoMy paifoHy» (majiee — OT/ElN) ABJISETCS CTPYKTYPHBIM
nofpasjeieHneM OONAacCTHOTO TIOCYIapCTBEHHOTO  Ka3€HHOrO  YYPEXACHUS
«VIIpaBIeHHe COIMANGHOM 3allUThl HaceleHus mo basHnaeBCKOMy paHoHY»
(manee — ydpexeHue).

2. OTzen B CBOEH [eSTenbHOCTH pyKoBojacTByeTcs KoncTuTynuel Poccuiickoi
®enepanuy, GefepaTbHEIMEA KOHCTATYIIHOHHBIME 3aKOHaMy, akTaMu IIpesuenta
Poccuiickoi ®Oenepanuy, ITpaButenscTBa  Poccuiickoit ®denepanuy,
MuHHCTEpCTBA Tpyla ¥ COLHAanbHOM 3ammTel Poccuiickoi Denepanuy,
IpUKa3aMM ¥ MHCTPYKUpsIMU MunucTepcTBa (GuHancoB Poccuiickon denepanuu,
VeraBom HpkyTckoit 00jlacTH, 3aKOHaMM M HHBIMH HOPMAaTHBHO-IIPABOBBIMU
axramu Poccuiickoit @eneparmu, PenepalbHbIM 3aKOHOM OT 06.12.2011r. 402-
®3 «O 6yxranTepckoM yderey», VHCTpYKIHAMA IO OIO/DKETHOMY YYeTy,
yTBepK/IeHHBIMHA mprKasamu Munpuna Poccuiickoit @erneparyy, bIomKeTHRIM 1
Hamoroseim Kogmekcamu Poccmiickoit @enepanuu, a Takke HaACTOAIHUM
TIOJIO’KEHUEM.

3. OTzeN OCyLIECTBIISET CBOIO AESATENBHOCTE BO B3aUMOJCHCTBUM C OpraHaMu
rocynapcTBeHHONM  BuacTH  MIpKyTckod — 00mactd, — TeppUTOPUAIBHBIMU
roypasieNeHussMi  (elepanbHEIX OPraHoB HCIIOJHUTENBHOM BIIACTH, OpraHaMu
MECTHOTO CaMOYIIpaBlIeHWs, HHBIMH OpraHH3alUsMH HE3aBHCUMO OT UX
OpraHM3alHOHHO-IIPAaBOBOM (OPMBI, C APYTHMHU OTAEIAMH YIPEKACHUS.

4. TlonoxxeHue 00 OTJieIe YTBEPKAAETCS JUPEKTOPOM YUPEKACHU.

5.CTpykTypa ¥ INTaTHOE paclHCaHuWe OT[elNa YTBEPKIAETCS HHUPEKTOPOM
yUpexKACHU.

6. OTmen HAaxXOOWTCS B  HEMOCPEACTBEHHOM TOMUMHEHHHM JHPEKTOpa
yApeXKACHUS.

7. CHeruaaucTsl OTIeNa Ha3sHAYaloTCs Ha JOJDKHOCTH M OCBOOOXKHAIOTCS OT
IOJDKHOCTH MPUKA30M JUPEKTOPa YIPEKICHNUA.



2. 3agayu oTaesa

8. B cooTBercTBUH C IIPHOPUTETAMHU COLHAIBEHO-DKOHOMHUYECKOTO Pa3BUTHS
HpKyTCKOif 007aCTH OCHOBHBIMH 33/1a4aMy OT/ENa SBIISIOTCS:

- BeJleHHe OIOPKETHOTO M OyXTralTepCKOro y4era i OTYETHOCTH;

- KOHTPOIIb 3a LEJIEBBIM HCIIONb30BaHHEM OIODKETHBIX CPEJCTB M CPEJCTB,
IIOCTYIAIOLIIX BO BPEMEHHOE PACIOPSIKEHHUE,

- HAaYHCJICHWE CYMM COIHaIbHBIX BEIDIAT (fanee CB) B 3IIEKTPOHHOM JIMYHOM
nene noiy4arens CB, ¢opMupoBaHUAEe MaCCHBOB O HAYKCIIEHHBIX K OCTaBKE CyMM
CB, ocyiecTBIeHre KOHTpOII 3a Beiuiaroi CB.

3. OyHKOUH OTAE]IA

9. Ormen B COOTBETCTBHM C BO3JIOXKEHHBIMH Ha HEro 3aJadaMu B
YCTaHOBIIEHHOM MOPSIIKE OCYIIECTBILIET CleAyrolnue GyHKIMN:

- OpraHU3yeT UCIIONHEHUe OIo/pKeTa U OyXraJTepCKuil yueT B yIpexK IeHUH;

- IPOU3BOUT PacyeT CMET PACXOJOB II0 COMEPIKAHUIO YIPEIKICHHU;

- OCYIIECTBIISIET IMOJHBIHA ydYeT HMOCTYNAOMUX INEHEXHBIX CPelCTB, TOBapHO-
MaTepHaIbHBIX LEHHOCTeH M OCHOBHBIX CpPEJCTB, @ TakKKe CBOEBPEMEHHOE
OTpakeHHe B OyXTralTepCcKOM yueTe ONepalyii, CBsI3aHHbIX C X JBIKEHHEM;

- OCYIIECTBIISIET JOCTOBEPHBIH & ydYeT MCIIONHEHUSI CMETBI pacXofoB IO
COLMANBHON ITONHUTHKE, COCTABIEHHE CBOIHBIX OTYETOB IO (herepalbHOMY H
o6acTHOMY Gro/KeTaM, BHEOIOKETHEIM (OHIaM;

- OCYIIECTBIISIET MEPOIIPHATHS 110 CTPOrOMY PEXUMY SKOHOMHUH, COXPaHHOCTH
TOCYIapCTBEHHBIX CPEJCTB, NPABHIFHOMY DACXOJOBAHUIO NEHEXHBIX CPEJICTB U
TOBapHO-MaTepPHUAbHBIX IIEHHOCTEMH,;

- IPOBOJIUT aHAJIN3 UTOrOB (PUHAHCOBOM IESATEIBHOCTH YIPEXKACHNUS;

- OCYIIECTBJISET AHAIMTHYSCKHIl yYeT BBINOJIHEHHS 3aKOHOM, IPOrpamMMm U
MepOIpUATHE (elepalbHOro ¥ 06JaCTHOTO OIOKETOB B YacTH COLMAIBHOK
IIOJINTHKH;

- OCYIIECTBISET PacyeTsl [0 3apaboTHOH IuIaTe ¢ pabOTHUKAMH YYPEKICHHU,
HAYHCIICHNe U CBOEBPEMEHHOE IEepedrCIIeHHe HAJOroB M JPYIUX IUIaTeed B
OIOKETHI,

- COCTaBJISET KETOJIHO IIPOEKT GIOKETHOM CMETHI ¢ pacdeTaMy Ha Oy ryuit
ron, GIOMKETHYIO CMETy Ha TEeKyIIHH rof B IpeJeNaxX BBIICICHHBIX JIMMHUTOB
GIOKETHBIX 00SI3aTENbCTB, 3asSBKH Ha W3MEHEHHE OIOJDKETHOW CMETHI B TEYCHHE
roja Mo Mepe HeOOXOAUMOCTH, YTOYHEHHYIO OHO/DKETHYIO CMETY C pacdeTaMu M
OIOIKETHYIO 3asBKY II0 COLIAANIBHEIM BEIILIATAM;

- COCTaBIISIIOT eXeMeCS4Hble, KBapTalbHEIE, TOOBbIE OyXTalTepCKUe OTYCTH
B yCTaHOBJIEHHBIE CPOKH IIPEIOCTABIECHIS OTIETHOCTH;

- HauMCISeT W BBHINIAYMBAET BO3HATPAXICHME, IPUYHTAONIEECS NPHUEMHBIM
ponuTensaM B VIpKyTCKOM 00NaCcTH, CBOEBPEMEHHO [IEPEUINCIIIET HAJIOTH 1 JIpyrue
[JIaTEXU B OIODKET;

- paspabareiBaeT IUIAH 3aKyIIOK, OCYLIECTBILIET IIOJTOTOBKY M3MEHEHHUH IS
BHECEHMs B IUIaH 3aKyIIOK, pasMellaeT B eAUHON MH()OPMAIOHHON CUCTEME IIIaH
3aKyIIOK ¥ BHECEHHbIE B HETO M3MEHEHNU;
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- paspabaTeiBaeT IUIaH — rpadHK, OCYIIECTBISET MOATOTOBKY U3MCHEHHUH A
BHECEHHS B IUIaH — rpaduK, pasMeniaeT B €JUHOH MH(QOPMAI[MOHHOW CHCTEME
IIaH — rpaduK ¥ BHECEHHBIE B HETO U3MEHEHHMS;

- OCYIIECTBIsSEeT MOATOTOBKY ¥ pasMelleHHe B EIUHOH HMH(OPMAlHOHHOU
crcTeMe M3BEIIeHHUH 00 OCYIIECTBIEHUH 3aKyIOK, JOKyMEHTAllUU O 3aKylKax U
TIPOEKTOB KOHTPAKTOB, ITOATOTOBKY M HalpaBlieHHe NPUITAICHHH O IPUHATHH
y4acTHIA B OIpeIeIeHAN [IOCTABIINKOB (IIOPATIHKOB, HCIIOTHATEIEH);

- obecre4ynMBarOT OCYIIECTBIEHHE 3aKyllOK, B TOM 4YHCIE 3aKIIOYEHHE
KOHTPaKTOB;

- y4acTBYIOT B pacCMOTpeHHMH Jel 00 o0XXanoBaHWHM pPe3yJIbTaToB
oIpeieNieHys TIOCTABLIMKOB (TOJPSAYMKOB, HCIONHUTENel) U OCYIIeCTBICHHN
IOATOTOBKH MaTEpHAJIOB JIsl BEIIOIHEHHS IPETeH3UOHHON paboThL;

- perHcTpHpyeT MPOEeKTH KOHTpakToB (Jorosopos) B mporpamme AC «ALK-
I'oczakasy;

- pasMemaeT IIPOEKTHl KOHTPAaKTOB (ZOrOBOPOB), HHGOPMAIIMIO 00
MCIOJHEHNH (O PAcTOPIKEHM¥) KOHTPAKTa, OTYETHl 00 HCIIONHEHMM KOHTaKTa
(pe3ynbTaTax OTIENHHOrO OTald WCIONHEHHs KOHTPakKTa), OT4eT 00 o0Beme
3aKyIOK y  CyOBEKTOB  Maloro  MpeJlpUHAMATeNbCTBA,  COLMAIBHO
OPHEHTHPOBAHHEIX HEKOMMEPUYECKHX OPTaHU3AIUAX B €MHOH MH(POPMALHOHHOMN
CHUCTEME;

- BBIIONHSIET QYHKIUH IO HOIIEP)KKe IIPOrpaMMHOIO OOECIIeYeHHs 10 BCEM
BHU/IaM COLMABHBIX BBIILIAT yUPEKICHUS,

- obecreunBaeT COXPAHHOCTH OYXIalTepCKHX ITOKyMEHTOB, O(QOpMIeHHE H
nepenavy UX B yCTaHOBIEHHOM MOPS/IKE apXHB;

- OCYyIIECTBIAET KOHTPOIb 3a IPABHIBHOCTBIO pAacxonoBaHus —(oH.A
3apaGoTHOM IUIaThl, COONMIOJEHHMe INTATHOW, (GUHAHCOBOH U KacCOBOM
IVCIUTUIAHEL,

- cobmofaeT yCTaHOBJEHHbIE IIpaBWia IPOBEICHUS HHBEHTAapU3ALUH
JIEHEXKHBIX CPEJCTB, TOBAPHO-MATEPUAIBHBIX I€HHOCTEH, OCHOBHBIX (OHIOB,
PAaCUYETHBIX U INIATEKHBIX 00S3aTeNBCTB;

- B3BICKHBAaeT B YCTAHOBIEHHBIE CPOKH JeOMTOPCKYIO 3aIOJDKCHHOCTh H
roramaeT KpeIUTOPCKYIO 3810/DKEHHOCTD, COONIIOAAET IUIaTeXKHYI0 TUCIUILIAHY;

- obecreunBaeT KOHTPOJIb 32 3KOHOMHBIM HCIIOJIb30BaHUEM MaT€pHallbHbIX,
TPYIOBBIX ¥ QPMHAHCOBHIX PECYPCOB;

- [pOW3BOJMT HAYMCIEHWe CyMM CONMAmbHBIX Bbuuiar(nanee-CB) B
9JIEKTPOHHOM JINIHOM Jiente noiydarens CB, yreepxnaer ux B nporpamme SCPH;

- [0 pesyibTaraM Ha4YWCIeHMH (OopMHpYeT U IPOBEPAET IMPOTOKOIIBI
pe3ynbTaToB HOPMUPOBAHMS HAYHUCIICHAMN;

- exeMecs4HO (popMEpyeT 3asBKH Ha puHancuposanue CB;

- BHOCHT B 9JIEKTPOHHEIE JIMYHEIE JIeIa [olyyaTeNel HHPOpMaIHio 0 CyMMaXx,
yIEepXKAHHBIX B CUET MOTAILEHMs M3IHMIIHE BBITUIAYEHHBIX CYMM (Ha OCHOBAHWH
JINIHOTO 3asBIIEHHS ITOTyJaTeNs);

- ¢opMupyeT MaccHBBI HMH(pOpManuu (maiee — BBILIATHBIE MAcCCHBBI) O
HaYUCIEHHBIX K HocTaBke cymMm CB;
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- IPOBEpSET COOTBETCTBHE UTOTOBHIX JaHHBIX C(OPMHUPOBAHHBIX BHILIATHBIX
MacCCHBOB CyMMe 3asiBKU Ha ¢puHaHcupoBanue CB;

- BBIIPYXAaeT W IepelaeT BEIUIATHbIE MacCUBHI (Ha OyMaXXHOM HOCHTeENe HiIx
B DIEKTPOHHOM BHJE) B OpraHM3alud (QelIepalbHOH IIOYTOBOH  CBS3W,
albTepHATHBHBIE CITy>KOBI JOCTABKH M KPEIUTHBIE OPraHU3alluu,

- 3arpyxaeT HWH(QOpMAIMIO, TIONYYEHHYI0 II0 CHCTEME 3JIEKTPOHHOIO
IOKYMEHTOO0OpPOTa OT abTEPHATHBHBIX CIyX0 JOCTaBKM M KpPEIUTHBIX
OpraHu3alyii, 00 MTOTax JOCTAaBKH C YYETOM HEOIUIaueHHHIX (He 3a4MCIICHHBIX)
CYMM BBIILJIAT 32 TEKYIIHUHA MeCsII;

- B Cly4ae OTCYTCTBHS DJIEKTPOHHOTO JOKYMEHTOOOOpOTa — PpasHOCHT B
3IIEKTPOHHEIX JIMYHBIX JeflaX IoydaTeneil nHpopMamuio 06 MTOrax JOCTaBKH C
y4EeTOM HeoIuTadyeHHBIX cyMM CB;

- COCTaBIII€T OTYETHOCTHh IO UTOTaM JIOCTAaBKH PETMOHAJIBHEIX COLHATBHBIX
BBIIIAT C OpraHM3alusaIMy (elepalbHON IIOYTOBOM CBS3H U albTepHATHBHBIMU
ciyx6amMu ¥ CBepsieT UTOTOBbIE MOKA3aTeN! C KOHTPOIBHBIMY JaHHBIMH XKypHaa
y4JeTa U ABIDKEHUS IEHEXKHBIX CPEJICTB;

- OCYIIECTBIJISET MpeKpamierne npenocrapieHns CB Ha ocHOBaHWH CBEICHUH O
rOCyIapCTBEHHOM PErMCTPaIyl CMEPTH, II0Ty4eHHBIX u3 opranos 3AIC;

- OCYIIECTBJISET KOHTPOJb CPOKOB IpefoctapineHus CB npu HacTyIUICHUH
06CTOATENBCTB, BIEKYIIUX [IPHOCTAHOBICHHE (IIPEKpallleHre) BBIILIATEL;

- IIPOBOJUT TPOBEPKY IpPABHIBHOCTH M CBOeBpeMeHHoCcTH jocraBku CB
OTIEJICHASIMHE II0YTOBOM CBA3HU M alIbTEPHATUBHBIMHU CIIyKOaMM JOCTaBKH,

- B3auMogelicTByeT ¢ opranamu 3AT'C, opraHaMy IIaCIIOPTHO-BH30BOM CIIY)KOBI
U MHBIMH CIyX0amMu JpPYTHMX BEJOMCTIB B ILEIAX KOHTPOIS INPaBUIBHOCTH
npenoctasienus CB;

- I[PUHAMAaeT HeOOXOAWMBIE MEPHI I 3aIlUTHI [EPCOHATBHBIX JaHHBIX OT
HEIpPaBOMEPHOTO WM CIyYaiHOTro JOCTyNa K HHM, YHHYTOXCHUS, M3MEHEHH,
GJIOKMPOBaHMs, KOIIMPOBAHU, PACIIPOCTPAHEHHMS IIEPCOHANIBHBIX TaHHBIX, & TaKKe
OT MHBIX HETIPaBOMEPHBIX JIEHCTBUH,

- OCYIIECTBIISIET KOHTPOJIb 32 COXPAHHOCTHIO UMY IIECTBA.

4. O0ecrneuyeHnne AesiTEJIbHOCTH OTAEA
10. Otmen O pelleHHs BO3JIOXKEHHBIX 3ala4 M peau3alliil CBOUX
GYHKIMA B yCTAHOBICHHOM 3aKOHOM IIOpsIKe HMeeT IIPaBO 3alpalldBaTh M
IOIy4aTh OT WCIIOJHUTENbHBIX OPraHOB TOCYNApCTBEHHOM BIIACTH H HHBIX
OpraHoOB ¥ JOJDKHOCTHBIX JIHI, OPraHM3alluii, pacloj0XXCHHBIX Ha TEPPUTOPHU
00IaCTH CBeJEHHS, HeOoOXONMMBIE IS pEIIeHHs BOIPOCOB, BXOIAIIUX B €ro0
KOMIIETEHIIHIO.

5. Opranu3anus JesATeJIbHOCTH OTAe A
11. Otmen BO3MIABISET TVIABHBIM  OyXranTep-Ha4albHMK — OT[EIa,
KOTOPHI HasHa4yaeTcs Ha JODKHOCTh KM OCBOOOXKIACTCs OT JOIDKHOCTH
JUPEKTOPOM yUPEXKACHHS.
12. I'maBHBII 6yxra.nTep Ha4yaJbHUK OTJElIa
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- HaXOJJUTCH B HEMOCPEACTBEHHOM IIOJYMHEHUN JUPEKTOPa YUPEXKICHNUT,

- OCYILECTBIISIET 00IIee PYKOBOJCTBO OTHEIOM M OPraHU3yeT AEATENLHOCTH
oT]IeNna;

- pacmpeziensieT JODKHOCTHBIE 0053aHHOCTH MEXIy COTPYAHUKAMM OTAEeNa;

- OCYILIECTBIIAET UHBIE IIOTHOMOYHS.

6. OTBETCTBEHHOCThH COTPYAHHKOB OTAEJIa

13. I'maBHBII OyxrajaTep HeceT IEPCOHAIBHYI0 OTBETCTBEHHOCTH 34
BBLINIOJTHEHHE 3a/1a9 ¥ (PYHKITHIA, BO3JI0XKEHHBIX HAa OTAEI.
14. CoTpyaHUKHA OTZHENa HECyT OTBETCTBEHHOCTH 34 BBIIOJIHEHHE

BO3JIOKEHHBIX Ha HHUX OOSM3aHHOCTEH B COOTBETCTBHH C JIEHUCTBYIOIIUM
3aKoHOZaTeIsCcTBOM Poccuiickoit @enepanuu u VpkyTckoii o6macTy.

7. CTpykTypa oTAesa
15. Otmen cocTOUT U3 3 eIMHMUII;
- [JIaBHBIH OyXrajiTep — HaualbHUK OTAena— 1 ex.
- 3aMECTHTEIIb HaYaIbHUKa oTAena — 1 ex.
-IJIABHBIH CIIEIIHAINCT-1e]T.

. | | ' Y o
['nTaBHBI GyXranTep —HaYalbHUK OTHENA . 47— ®.B. Manaesa



